
Askar Group — Wedding Planner
W E D D I N G  P L A N N E R

Run Sheet
Booking BQ00002

13 Jun 2026

Event wedding · 30 Jun 2026

Guests 300

Timeline

WHEN DEPARTMENT TASK STATUS

31 May 10:00 finance Collect deposit (50%) done

08 Jun 14:12 sales Send signed contract done

08 Jun 14:12 finance Collect balance pending

29 Jun 06:00 kitchen Kitchen order & prep list pending

29 Jun 08:00 logistics Hall setup & décor pending

30 Jun 12:00 operations Run-sheet & staff briefing pending

30 Jun 16:00 operations Final QC walkthrough pending
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